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Contract Modification Authority Decision Help Guide

The purpose of this tool is to aid you in the selection of a modification authority to cite in Block 13 of the SF30.

Is the
Contract/Order
FAR-Based?

No STOP!
(This process is for FAR-Based Modifications)

Will the substantive
rights of EITHER of the
contracting parties be

affected by the change?

Typically are called “administrative changes”. Examples include changes in the fund
citation, names and phone numbers of POCs., etc. They do NOT include adding clauses,
or making “no-cost” changes to a contract. When effecting an administrative change
modification, check Block 13B of the SF 30. No other specific authority need be cited.

There are numerous clauses
within the contract that
allow unilateral changes to
the contract outside of the
Changes clause (e.g.,
Options, Incremental
Funding, etc.). Select the
checkbox in front of Block
13D of the SF 30, and
reference as your authority
the appropriate clause in

Will the Government
require the contractor to
agree to the change (i.e.,
sign the modification)
prior to effecting the
modification?

Block 13D
Changes of this type are considered “bi- Changes of this type are called “Change
lateral,” or “supplemental agreement” Orders.” When effecting a Change
modifications and require both the Order, check Block 13A of the SF 30, and
contractor’s and contracting officer’s reference as your authority the
signature prior to distribution. appropriate changes clause.

The vast majority of contract changes are effected by the authority
of the existing terms and conditions (i.e., clauses) within a contract.
When so, that particular clause shall be used as the authority for the
change. Inthe rare event that a change is necessitated by a
condition not specifically covered within a contract clause, then
common practice is to state as the authority: “Mutual agreement of
the contracting parties”. The checkbox in front of Block 13C would
be checked, and this phrase would be typed in block 13C. This
should onlv be used as a last resort.

Is there a clause within
the contract that deals
specifically with the
reason for the change?

No

v

Of the 500+ FAR, Agency FAR supplements, and local clauses, over % of them authorize changes to a contract given certain
triggers. When one of these clauses covers the reason for the change, the clause is the authority for the change. Select the
checkbox in front of block 13C of the SF 30, and reference as your authority the appropriate contract clause number in Block 13C.

* Although extensive, the list is not all-inclusive.
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